Gloucester County Job Description

POSITION: Kennel Attendant
DEPARTMENT: Animal Control
JOB CODE: A373

STATUS: WAR

FLSA: Non-exempt
GRADE: 103

GENERAL STATEMENT OF JOB: Under general supervision, the Kennel Attendant performs routine and
specialized work involving the care, feeding, and maintenance of animals housed in the Gloucester County
Animal Shelter. This position is responsible for maintaining a clean, safe, and humane environment for shelter
animals while following established county and departmental policies, procedures, and sanitation standards.
Work involves morning animal care, daily cleaning and maintenance of kennels, monitoring animal health and
behavior, and assisting shelter staff with basic animal handling tasks as assigned. This is an entry-level position;
prior animal background is preferred but not required. Staffing coverage will be maintained by multiple
employees through coordinated scheduling to provide continuous coverage from 8:00 a.m. to 1:00 p.m., seven
days per week. Schedules may vary and will include weekend hours.

ESSENTIAL JOB FUNCTIONS:

1. Cleans, disinfects, and maintains kennels, cages, animal rooms, dog runs, and related areas in
accordance with county and departmental sanitation protocols.

2. Feeds, waters, provide daily care for animals, ensuring access to clean enclosures, bedding, and
enrichment items.

3. Observes animals for signs of illness, injury, stress, or behavioral issues and promptly reports findings
to supervisory staff.

4. Performs laundry, dishwashing, waste removal.
5. Adheres to quarantine, isolation, and biosecurity procedures to prevent disease spread.

6. Provides humane and respectful treatment to all animals in accordance with county policy and state
law.

7. Maintains accurate logs, checklists, and documentation as required.

8. Interact professionally and courteously with county staff, volunteers, rescues, and members of the
public.

9. Performs other duties as assigned to support shelter operations.

EMPLOYEE UTILIZATION IN ADVERSE WEATHER AND EMERGENCY CONDITIONS

All Gloucester County employees are subject to being assigned to specific positions and tasks during a
“Declared Emergency” as support personnel, by the County Administrator, the Emergency Management
Director, or the Emergency Operations Plan (EOP). Once assigned, this would be the same as a regular work
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assignment and all policies and procedures for duty assignments apply. (Please see Gloucester County
Administrative Policy 101.1 - Employee Utilization in Adverse Weather and Emergency Conditions.)

JOB LOCATION AND CONDITIONS:

Some duties are performed outdoors, and the individual may be exposed to hazards, inclement weather, dust,
etc.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
Ability to safely handle animals of varying sizes and temperaments after training.

Ability to perform physically demanding work, including lifting up to 50 pounds, standing for extended
periods, bending, reaching, and repetitive motion.

Ability to work in environments with noise, odors, chemicals, hair, dander, and unpredictable animals.
Minimum of 18 years of age at time of employment.

Ability to work weekends, holidays, and emergency situations as scheduled.

EDUCATION AND EXPERIENCE:

High school diploma or GED preferred; equivalent combination of training and experience may be
considered.

NECESSARY SPECIAL QUALIFICATIONS:
Basic knowledge of animal care and behavior preferred but not required.

Ability to understand and follow oral and written instructions.
Strong attention to detail in cleaning and sanitation tasks.
Ability to establish and maintain effective working relationships with coworkers, volunteers, and the public.

Ability to learn and apply departmental safety protocols, animal-handling techniques, and disease-control
procedures.

Ability to work independently and as part of a team.
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PHYSICAL REQUIREMENTS:

C= Continuous — over 6 hours a day

F= Frequent — between 3 and 6 hours a

O= Occasional — less than 3 hours a day

I= Intermittent—several times a week/month | N/A= Not applicable to position

P= Periodic — several times a year
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