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TAX EXEMPTION BY DESIGNATION POLICY 

240.1  Purpose 

The Virginia Constitution and Code provide that, after January 1, 2003, local 
governments may by designation, exempt the real and tangible personal property 
of nonprofit organizations from local property taxes if used exclusively for 
religious, charitable, patriotic, historical, benevolent, cultural, or public park and 
playground purposes.  The local governing body must adopt an ordinance to 
exempt the property.  The purpose of this policy is to establish a procedure and 
criteria for the review and consideration by the Board of Supervisors of 
applications requesting exemption from local real and personal property taxes. 
 

240.2  Request for Tax Exempt Status 

Applicants meeting certain criteria may request the Board of Supervisors to 
provide tax-exempt status from real or personal property taxes or both by 
designation.  All requests must be in writing, submitted on forms prepared by the 
County Administrator, and must contain information prescribed by this policy.  
The Board of Supervisors is not required to designate any organization as being 
exempt from taxation and every designation of an organization is conditioned 
upon compliance with the terms of this policy and any ordinance granting the 
exemption.  The decision to grant tax-exempt status is totally within the discretion 
of the Board of Supervisors.  No exemption shall be provided to any organization 
that has any rule, regulation, policy or practice that unlawfully discriminates on 
the basis of religious conviction, race, color, sex, disability, or national origin.  
The organization must be exempt from federal income tax pursuant to IRC 
§501(c) and upon obtaining exemption, must annually submit by July 1 of each 
year certification of its continuing tax-exempt status.  Loss of 501(c) status is 
grounds for revocation of the tax exempt status.  The organization must own the 
real and personal property for which the exemption is being requested.  
Exemptions will be effective as of January 1st of the year following the Board’s 
approval.  To be effective as of January 1st of a given year, applications for 
exemption shall be filed not later than July 1st of the preceding year.  The 
foregoing filing deadline shall not apply, but the remainder of these policies shall 
apply, to applications filed before the adoption of this policy. 
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240.3  Application Requirements  

Written requests for tax exempt status shall be submitted on the appropriate 
County form and shall contain, at a minimum, the following information: 
 
1. The name and address of the organization requesting the tax-exempt 
status, including the tax-map number for any real property and the physical 
location of any tangible personal property for which the exemption is being 
requested.  Names and addresses of officers, directors, managing members, 
trustees or partners as applicable shall be provided.  A copy of the organization’s 
Articles of Incorporation and bylaws shall also be provided.  The name and 
telephone number of a contact person for the organization shall also be included.  
A complete description of the property and the current use of that property for 
which exemption from taxation is sought shall be provided. 
 
2. Information addressing whether the organization is exempt from taxation 
pursuant to §501(c) of the Internal Revenue Code.  A copy of the Internal 
Revenue Service’s determination letter shall be provided. 
 
3. Information addressing whether there are any current alcoholic beverage 
licenses (ABC licenses) for serving alcoholic beverages issued to the organization 
by the Alcoholic Beverage Control Board for use on the property for which tax 
exempt status is being requested. 
 
4. A statement of the salaries or other compensation, if any, paid to all 
directors, officers, managing members, trustees, or partners as applicable.  
Information addressing whether any director, officer, managing members, 
trustees, or partners as applicable of the organization is paid compensation in 
excess of a reasonable allowance for salaries or other compensation for personal 
services actually rendered. 
 
5. Information addressing whether any part of the net earnings of the 
organization has inured to the benefit of any individual. 
 
6. Information addressing whether any portion of the service provided by the 
organization was generated by funds received from donations, contributions, or 
local, state, or federal grants, and if so, the amount(s). Donations shall include the 
providing of personal services or the contribution of in-kind or material services. 
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7. Information addressing whether the organization provides services for the 
common good of the public.  If so, provide information as to the services provided 
in Gloucester County.  Address whether the benefits derived by the community at 
large are equivalent to or exceed the County’s loss in revenue from taxes and if 
so, how. 
 
8. Information addressing whether a substantial part of the activities of the 
organization involve carrying on propaganda or otherwise attempting to influence 
legislation and whether the organization participates in or intervenes in any 
political campaign on behalf of any candidate for public office. 
 
9. Information as to the assessed value (estimate if not current assessment) of 
the real or personal property for which tax exemption is requested as well as the 
property taxes assessed against such property. 
 
10. Information addressing whether the property which is the subject of this 
request produces revenue, and if so, the amount(s) of such revenue.  Information 
whether the real or personal property for which the exemption is sought relates to 
the purposes for which the organization was created and whether the use of such 
property directly promotes those purposes. 
 
11. The most recent financial statement of the organization including where 
applicable, IRS Forms 900, 990, 900EZ, 990T reflecting income and expenditures 
for the most current twelve (12) month reporting period.  If investments such as 
stocks, bonds, and other investments are reflected on the financial statement, 
provide a list of all such investments including the name and type of investment, 
the date received and the value. 

 
12. Information regarding whether the organization is current in its tax 
payments for the property for which exemption is sought. 
 
13. Any other criteria, facts, and circumstances which the applicant or County 
feels the Board of Supervisors may deem appropriate and pertinent to the 
application. 
 

240.4  Application Fee 

A non-refundable fee of $250.00 shall be charged to the applicant, which fee shall 
accompany the application.  The fee is to help defray the County’s expenses 
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associated with review and consideration of the application, and to pay for public 
hearing notice publication costs, if a public hearing is held. 
 

240.5  Procedure for Tax  Exemption 

The written request for tax exempt status shall be sent to the County 
Administrator.  The County Administrator shall review the application for 
completeness and determine whether the information provided establishes that the 
organization may be eligible for tax-exempt status.  If the applicant’s written 
request is determined to be incomplete, or if the organization is deemed ineligible 
for tax exempt status, the County Administrator shall notify the applicant 
accordingly.  If the application appears to be complete, the County Administrator 
shall forward it to appropriate County departments and officials, which may 
include the Commissioner of the Revenue, Treasurer, Director of Finance, and 
County Attorney for review and comment regarding aspects of the application 
relevant to those departments and officials. 
Following review by the relevant departments and officials, the application shall 
be returned to the County Administrator.  If the application appears to be in order, 
the County Administrator shall forward it, along with a written report, to the 
Board of Supervisors.  The report shall contain information regarding the revenue 
impact to the County of granting the requested exemption.  The issue shall be 
placed on a Board meeting agenda, for the Board to determine whether to 
schedule a public hearing on the application. 
If the Board votes to set a public hearing, the County Attorney shall draft an 
ordinance for the Board of Supervisors’ consideration.  The ordinance shall state 
the specific use on which the exemption is based; that exemption shall be 
contingent on the continued use of the property in accordance with the purpose 
for which the organization is designated; and shall contain such other conditions 
and restrictions as the Board deems appropriate. 
Notice of the hearing shall be published at least once in a newspaper of general 
circulation in Gloucester County.  The notice shall include the assessed value of 
the real and personal property for which an exemption is requested as well as the 
property taxes assessed against such property.  The public hearing shall not be 
held until at least five (5) days after the notice is published in the newspaper.  The 
Board of Supervisors shall consider the information the organization is required to 
submit pursuant to this policy, along with any other criteria, facts, and 
circumstances as may be deemed pertinent in determining whether to grant tax-
exempt status. 
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240.6  Triennial Review; Revocation of Exemption 

Any organization granted exemption from local taxation by the Board of 
Supervisors shall be required to file an application with the County Administrator 
every three (3) years as a requirement for retention of the exemption granted.  The 
application shall be filed with the County Administrator not later than July 1st of 
the year preceding the tax year the exemption is sought to be continued.  The 
application shall contain the following information: 
 
1. The ownership of the property; 
 
2. The use of the property; 
 
3. Whether the organization has any rule, regulation, policy, or practice that 
discriminates on the basis of religious conviction, race, color, sex, disability, or 
national origin; 
 
4. Whether the organization is current on all its obligations to the County; 
 
5. Whether the organization is in compliance with all County ordinances and 
regulations, including, but not limited to building, subdivision, and zoning 
ordinances; 
 
6. Whether the organization has attempted to influence legislation, or has 
participated in, or intervened in, any political campaign on behalf of any 
candidate for public office; 
 
7. The names and addresses of officers, directors, managing members, 
trustees, or partners, as applicable; 
 
8. A current statement of the salaries or other compensation, if any, paid to 
officers, directors, managing members, trustees, or partners, as applicable; 
 
9. A current certificate of Good Standing from the State Corporation 
Commission; 
 
10. The most recent financial statement, including, where applicable, IRS 
Forms 900; 990; 990EZ; 990T reflecting income and expenditures for the most 
current twelve (12) month reporting period. 
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The County Administrator shall conduct an initial evaluation of each application 
and any supporting materials submitted and submit a written report summarizing 
the Administrator’s evaluation to the Board of Supervisors as to whether the 
Board should consider revoking the exemption. 


